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Go to start menu\

Open Outlook Express
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There are no confacts to display, Click
on Contacts to cfeate a new contact,

Find People...

™ when oWtlook Express starts, go directly to my Inbox.

Contains commad to assisk you while working with mail any news.

Go to tools and then select accounts
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Under internet accounts go to the tab marked mail
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left click on add then left click on mail when the window opens



Internet Connection Wizard il

Your Hame

YWhen you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name as you would like it to appear.

Dizplay narme: I.Ju:uhn Smith

Far example: JohhnSmith

< Black | ﬂeit > | EanN
" \

The internet Connection Wizard will open firstthing it will want is display
name this will be your name then left click on Next



Internet Connecktion ¥Yizard

Internet E-mail Address

johrzmithi@wee. ney

Next thing it asks for is e-mail address enter that and then left click on next
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E-mail Server Hames

by incoming mail zerver iz a IF'EIF'3 "I FEMVEL

Incoming mail [POP3, [MAF or HT TP server:

rrgil s net

A SMTP server is the zerver that iz used for your outgoing e-mail.

utgoing mail [SMTFP] server:

mail. wee. ne
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Firgt line here will\be POP3 server then enter the mail serve
Incoming and outgoing will be mail.wcc.net then left click on next
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Internet Mail Logon

Type the account name and pazswaord your Internet service provider hag given you,

Account name: Iiu:uhnsmith
A
Pazzword: I""""
v Femember pazsword

[f wour Internet zervice provider requires pou to useN\secure Passward Authentication
[SPA] to access vour mail account, seledgt the 'Log Oy Using Secure Passward
Authentication [SPA]' check bos.

™ Log on using Secure Password Authentication [P

< Back I ﬂexb ! Cancel |
\

Now it is going to want your account name and password yeur account name
will be the first part of your e-mail address with us and passwoxd make sure
remember password is checked and nothing else and left click next.
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Congratulations

'ou have successfully entered all of the information required to et up pour accaunt,

To zave these zettingz, click Finish.
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Cancel |

This is the final screen left click on finish to save your settings and you are
setup.
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this takes you back to internet accounts left click on close and you are done.




